Detailed Instruction on how to find:

The balance of a Purchase Order (PO)

1. In Banner, enter FGIENCD into the search box

2. Enter the PO # and select go

MEAtey PO &

@ ellucian  Detsil Encumbrs nce Activity FGIENGD 9.3 4 (EAGLE) ) k RETRIEM! i\ RELATED

Encumbrance: *|51215283 gf laal Encumbrance: |Al

Period

jet Started: Complete the fields above and click Go. To search by name, press TAB from an |D field, enter vour search criteria, and then press ENTER.

3. Balance is in the lower left corner

Encumbrance: $1816282 Encumbrance Period: All | Start Ower

[+ ENCUMBRANCE INFORMATION Dins=n [@Deiet= TwCopy | ¥ Bz
Description  Brittain, John D.. Date Estshlished  0521/2013
Status . O Balanca 2.495.00
Type F Vendor M20383170 Brittain, John D:
;? ENCUMBRANCE DETAIL Fins=n [@Deiet= TwCopy | ¥ Filer
| Itam 2  Document Accounting Dia Crgn 360000
Seguance 1 Acot  BOFH
Fiscal Year 19 Prog 8000
Status . 2 Aoty
Comemit Indicaior U Leen
Proj
cos M Encumbrance 2.435.00
ndex Liquidstion oog
Fund 3121 Balance 2.483.00

Record 1 of 1

|™ TRANSACTION ACTIVITY

Transaction Date ”Typ-e | Document Code | Action | Transzction Amount emaining Balance S |
D5/21/2012 PORD 51016062 2 400.00 2.480.

Record 1 of 1




