
View Account Summary 
 

View Account Summary 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

*Cardholders who are also approvers’ initial view. 

 

 

After logging into 
Centresuite, go to 
the Statements tab 
and click on Account 
Activity 

 

 

  

 

From the My Accounts tab, click on 
Details.  If there are multiple accounts, 
select the one that says “No” in the 
“Inactive” column. 
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*Cardholders’  view. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This is balance that’s available for use for 
the remainder of the month.  This amount 
includes transactions that have posted to 
your account as well as transactions that 
are pending authorization. 

 
You can also click on the Expand 
Details button to view more 
information about your account. 
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