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How to find Certifications in Workday

1 Navigate to Workday.

Type Job Profile in the Search Bar.  

Click on Job Profile hyperlink.

https://scribehow.com


Made with Scribe - https://scribehow.com 2

2 In the Job Profile field, enter in the Job Profile name.

Click "OK"
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11 Click on Qualifications.

A menu of the Job Profile Qualifications currently in use displays.

Click on Certifications.

The Certification tab will identify the Certifications/Licenses required for the role.




