m MONTGOMERY
COLLEGE
MyMC Redesign
Navigating the Portal for Employees and Faculty

This job aid will provide you with instructions on how to navigate the MyMC portal.

Access MyMC
1. Loginto MyMC from the Montgomery College home page by clicking the Access MyMC button.

Access MyMC =

2. Enter your MyMC ID (i.e., jdoel2) and password. Then click Sign In.

Enter your MyMC ID and Password

3. The MyMC Homepage now has a card view to access your usual functions. Click the appropriate
card, and the link(s) will open another webpage.

Note- The cards will appear based on your Montgomery College role (i.e., Employee, Faculty, or
Student). You will see the cards for each role if you have multiple roles. Below are samples of
the faculty and employee roles. Some cards may require you to use the scroll bar to see the
entire card.

Faculty View

Note- Every card shown below may not appear on your HomePage, as they are subject to change.
v

| Teaching Tools

| Feedback : m M Library

Library Home search Guides 1 Racua=c Madla
. Equipment adoption
Copyright Lay sk Us Registration Schedule with /\
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We value your input. Your feedback is W 0 r 0 yJE
instrumental in evaluating future Your Library Locations and ~ Request.
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enhancements to the portal
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SEND US YOUR FEEDBACK —>
Public Safety | We're Mobile! |

Dial 7-3333 from any campus phone or
240-567-3333 to reach Public Safety

Dial 911 for Emergencies

SIGN UP FOR MC ALERTS —>

ME Lesrns
Parking
History - B Groupinsurance B Retirement ~

MC PUBLIC SAFETY INFORMATION —> B
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Employee View
Note- Every card shown below may not appear on your HomePage, as they are subject to change.

Public safety

Feedback Library

El Library Home B Resesrch Guides
Dial 7-3333 from any campus phone or

/\ 240-567-3333 to reach Public Safety
B Copyright Laws @ Askus

We value your input. Your feedback is W O r k d 0 y{E Dial 911 for Emergencies

instrumental in evaluating future | o by ) Loior==nd
enhancements to the portal. S ot
16N UP FOR MC ALERTS —
Course
G raporsearch Bl erserves
SEND US YOUR FEEDBACK —3 MC PUBLIC SAFETY INFORMATION —3>
Employee Services i R Employee Benefits i A We're Mobile! i A To-Do List i A

v

Add your tasks

Configentisl
#4  Campus Safery o Human .= Workers

&

Reporting Line
eperting L Create personal tasks and remindars.

Resources = Compensation
&) 17 Support @ MC Aers! = Short/Long & Faculty Staff
= Term Disability Assistance
g M = ADD NEW TASK
History ) | Fariing - 358 Group Insurance = Revremert =

Other Options

1. Inthe top right corner are three icons. Click the calendar icon to access the academic calendar.

2. Notifications — Any notifications will appear here. A red dot indicates there are unread notifications.

3. Profile - the circle with your first initial is your profile icon.

4. Click the circle, then click View Profile. The profile shows your MyMC ID number, personal details (roles),
and academic details.
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Academic Details School 1D

LEVEL Non Credit PROGRAM Undecided Continuing Education

Settings
DIVISION Montgomery College MAJOR Cont Ed - Undeclared

& LANGUAGE
CAMPUS Gaithersburg Business Trng Ctr CATALOG YEAR Fall 2017

B FRIVACY

Privacy Statement

Ellucian Cempany

Personal Details

iudent

m o

mployes

|8

5. Click the MyMC logo to go to the HomePage.

The Menu

1. Click the menu in the top left corner to access the MyMC menu.

Note- Click the MyMC logo to go back to the homepage.

4
tnt Home
Q, Discover
‘= Resources ~

MC Home Page

Blackizoard

Office 365/Email

Counseling & Advising Metwork

Event Calendars

e Click the Home icon to go to the home screen.
e Click the Discover icon to view all the available cards.
e C(lick the Resources menu to go to the various resource links.
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2. Click the social media icons at the bottom of the screen to access the various social media
platforms for Montgomery College (i.e., Facebook, X -formerly Twitter, Instagram, LinkedIn,
YouTube, and TikTok).
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