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Entering Grades

There are two ways to enter grades via MyMC: use the Teaching Tools card or the Banner
Faculty Resources link. See the directions below.

Teaching Tools Card
1. Login to MyMC and go to the MyMC home page.

2. Go to the “Teaching Tools” card and click “Enter Grades.”

Home College Community Employee Faculty Students

Faculty Resources i Teaching Tools i}

More Faculty Faculty More Faculty
=] =) Enter Grades
Information E Handbook Information
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3. The page opens with final grades as a default. Click the midterm grades to enter
your course midterm grades, if applicable.

MONTGOMERY
C COLLEGE

Faculty Grade Entry Final Grades

Faculty Grade Entry

Midterm Grades Final Grades

My Courses

Grading Status % Rolled % Subject o Course % Section 2 Title
In Progress Not Started SPAN - SPAN-Spanish 1 501 ELEMENTARY SPAMISH |
Mot Started Mot Started FREN - FREN-French 101 501 ELEMENTARY FREMCH |

Records Found: 2
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4. Click the course subject or course title hyperlink to open the course roster.

C COLLEGE

Faculty Grade Entry

Faculty Grade Entry

My Courses
Grading Status o
In Progress

Mot Started

Records Found: 2

MONTGOMERY

Final Grades

Midterm Grades Final Grades

Rolled o

Subject

Mot Started I

SPAN - SPAN-Spanish I

Mat Started

FREN - FREN-French

Course

101

101

<>

: ~
Section %

501 ELEMENTARY SPANISH |

ELEMENTARY FRENCH I

Title

5. In the course detail section, scroll down to view all of your students. Enter your
midterm or final grades.

Faculty Grade Entry

My Courses

Grading Status

¥

In Progress

Completad

Records Found: 2

Enter Grades

Full Name

Student, Test2

Student, Test3

Student10, Test

Midterm Grades Final Grades

Subject
SPAN - 5PAN-Spanish

FREM - FREN-French

«»

]

M21247512

21247513

M21247923

% Course I Section
101 501
101 501
=
2| Midterm Grade

Title

ELEMENTARY SPANISH |

ELEMENTARY FREMCH I

-
~

Term

¥

202630 - Spring 2026

202630 - Spring 2026

<»

CRN

34652

34853

Last Attend Date

| 0211072026 =|
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Note: For final grades, if the student has an "F" or a "U" grade, you will need to enter
the last date of attendance.

My Courses

In Progress

Mot Started

Full Name

Faculty Grade Entry

Midterm Grades

Grading Status

Records Found: 2

Enter Grades

Student, Test2

Student, Test3

Student10, Test

Final Grades

% Rolled

Not Started

Mot Started

<>

<»

1]

M21247912

M21247913

21247523

Subject

SPAN - SPAN-5panish

FREN - FREN-French

2 Midterm Grade o

A

C

Section Title

¥

A
Coursef;

<r

ELEMENTARY
SPANISH |

101 501

ELEMENTARY
FRENCH |

101 501

Term 7 CRN
202630 -
spring
2026

34652

202630 -
Spring
2026

34853

Final Grade 2 Rolled

Last Attend Date

| 0211072026 =

6. After entering all of your grades, scroll down to the bottom right corner and save
your grades. Click “Save.” If you made a mistake, click “Reset” to start over.

Save

Reset

7. After saving, a “Save Successful” confirmation will appear.

Note: Once grades have been rolled into academic history, any additional changes
must be submitted to the registrar.

For answers to frequently asked questions from faculty on grade reporting, NA
placeholders, and student attendance, go to:
https://info.montgomerycollege.edu/resources/fag-reporting-grades.htmil.

Faculty Banner Resources Link

1. Log in to MyMC and go to the MyMC home page

2. Inthe top left corner, click the three lines next to MyMC, also known as a hamburger or main

menu.

TR-3/24/26



https://info.montgomerycollege.edu/resources/faq-reporting-grades.html

MONTGOMERY

M(: COLLEGE

Home College Community Employee Students Q VIEW ALL CARDS

Resources a Workday (=] Register and Pay for Cla.. &

Login to Blackboard

Check your MC Email m
(Office 365)
Paying for classes

Counseling & Advising W 0 r k d 0 y®
View or Manage My Account

Event Calendars
LOGIN —> REGISTERNOW —>

IT Services

Search the class schedule
Registration information

PAY NOW (payments are due at the
time of registration)

—

Voter Registration & Student Services & Financial Aid &

ohe!

3. Click the Resources drop-down menu.

{at Home

Q. All cards

=] College Community

@ Employee
E|

Students

i= Resources ﬁ
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4. Click the “Faculty Banner Resources” link.

=] College Community
@ Employee
490 Reporting

E] students

i= Resources ~
MC Home Page

Login to Blackboard

Check your MC Email (Office 365)
Starfish

Event Calendars

IT Services

OIRE Data Dashboards

Student Self-Service Portal

I Faculty Banner Resources I

5. The Faculty Banner Resources page appears. Click “See Grade Entry
Information.”

Faculty Banner Resources

Hello Test Instructor,

This is the entry page for faculty and advisors where you can navigate the below pages depending on your role at the institution.
Navigation Tip: You can return to this menu at any time by clicking the MC logo at the top of the page.

Course Sections & Rosters Registration Overrides
Ses all course sections (CRMs) assigned to you for the selected Enter the overrides you are authorized to apply—such as
term and open each section's class roster. capacity, department permission, duplicate course, or major

restriction overrides—for your assigned courses.

i _

VIEW YOUR REGISTRATION OVERRIDES —>

Grade Entry o o
Enter midterm and final grades for your assigned courses, StUdent AdVISI ng PrOﬁIe (LI m Ited
including NA (Mever Attended) and LDA reporting when required. ACCESS)
Gives you an at-a-glance view of important academic details to
SEE GRADE ENTRY INFORMATION —> support your advising conversations. Access is restricted to
protect student information. To request access, contact your
Department Chair or Dean.

VIEW YOUR STUDENT ADVISING PROFILE —>

Teaching Schedule
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6. The page opens with final grades as a default. Click the midterm grades to enter

your course midterm grades, if applicable.

MONTGOMERY

C COLLEGE

Faculty Grade Entry

Faculty Grade Entry

Final Grades

Midterm Grades

Final Grades

Records Found: 2

My Courses

Grading Status % Rolled % Subject 5 Course % Section 4 Title
In Progrezs Mot Started SPAN - SPAN-Spanish 101 501 ELEMENTARY SPANISH I
Mot Started Mot Started FREN - FREN-French 101 501 ELEMENTARY FRENCH |

7. Click the course subject or course title hyperlink to open the course roster.

C COLLEGE

Faculty Grade Entry

Faculty Grade Entry

Records Found- 2

MONTGOMERY

Final Grades

Midterm Grades  Final Grades

My Courses

Grading Status % Rolled o Subject o Course % Section s Title
In Progress Not Started I SPAN - SPAN-Spanish I 101 501
Mot Started Not Started FREN - FREN-French 101 501 ELEMENTARY FRENCH |

8.

midterm or final grades.

In the course detail section, scroll down to view all of your students. Enter your

Faculty Grade Entry

Records Found: 2

Enter Grades
Full Name

Student, Test2
Student, Test3

Studenti0, Test

1D

<»

M21247512

21247513

M21247923

% | Midterm Grade

-
v

Midterm Grades Final Grades

My Courses Se

Grading Status s Subject % Course I Section o Tite s Term % CRN
In Progress SPAN - 5PAN-Spanish 101 501 ELEMENTARY SPANISH | 202630 - Spring 2026 34652
Completed FREM - FREN-French 101 501 ELEMENTARY FRENCH | 202630 - Spring 2026 34653

Last Attend Date

| 02102028 =
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Note: For final grades, if the student has an "F" or a "U" grade, you will need to enter

the last date of attendance.

Faculty Grade Entry

Midterm Grades Final Grades

My Courses

Grading Status % Rolled I
In Progress Mot Started
Not Started Mot Started

Records Found: 2

Enter Grades

Full Name s 1D

Student, Test2 M21247912
Student, Test3 M21247913
Student10, Test M21247923

Subject

Course,  Section

¥

SPAN - SPAN-5panish 0 501
FRENM - FREM-French 101 501
a 0w
2 Midterm Grade % Final Grade
A [ v |
C [ v |
¥ ~]

<r

Title o

ELEMENTARY
SPANISH |

ELEMENTARY
FRENCH |

Term 7 CRN

202630 -

Spring 34652
2026
202630 -
Spring 34853
2026
Pape E] ol 1 Per Page

2 Rolled

Last Attend Date

| 0211072026 =

9. After entering all of your grades, scroll down to the bottom right corner and save
your grades. Click “Save.” If you made a mistake, click “Reset” to start over.

Save

Reset

10. After saving, a “Save Successful’ confirmation will appear.

Note: Once grades have been rolled into academic history, any additional changes
must be submitted to the registrar.

For answers to frequently asked questions from faculty on grade reporting, NA
placeholders, and student attendance, go to:
https://info.montgomerycollege.edu/resources/faq-reporting-grades.html
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