monTcomery How to View Candidate Information

COLLEGE Workday Job Aid for Managers

View Candidate Information

1. Login to workday.

2. Type the requisition number in the search field (i.e. R5311) and

hit enter.

3. Select More Categories.
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No results for "R5311"

Try searching:
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4. Click on the relevant job requisition.
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Click on Diversity Metrics and you can view candidate diversity
metrics by race and gender.
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7. You are able to view all candidates in different stages of
recruitment (review, screen, search committee review, etc.).
Listing of candidates will appear lower on the screen.
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