
PART-TIME FACULTY RANK ADVANCEMENT PETITION 

Updated-HRSTM-March-2022 

Section I – To be Completed by Part-time Faculty Member 

Name: M#: 

Department/Division/Unit: 

Current Rank: Lecturer Adjunct I Adjunct II 

Request 
advancement to: 

Adjunct I Adjunct II Adjunct II* 

Adjunct II* is an employee who has been employed at the Adjunct II level for three (3) Academic 
Years (whether for one or both semesters) and who has completed nine (9) hours of 
professional development training while at the Adjunct II level will receive an additional one 
percent (1%) in pay rate beginning in the fourth (4th) academic years of service at the Adjunct II 
level. 

Section II – To be Completed by Part-time Faculty Member and Verified by 
Department Chair.  

Fall & spring semester courses taught and the equivalent semester hours (ESH). Please attach 
verification documentation, i.e. transcripts, certificates, etc. since last placement for both 
courses and professional development. Refer to Policy and Procedure 32203 and SEIU 
contract for additional requirements. 

Courses 

Semester Course CRN Campus ESH 

https://info.montgomerycollege.edu/_documents/offices/human-resources/seiu-part-time-faculty-contract.pdf
https://info.montgomerycollege.edu/_documents/offices/human-resources/seiu-part-time-faculty-contract.pdf
https://www.montgomerycollege.edu/_documents/policies-and-procedures/32202-temporary-adjunct-positions.pdf


Professional Development 

Activity Date Contact Hours Location 

Section III – Recommendation and Signatures 

Recommendation 

Approved 
advancement to: 

Adjunct I Adjunct II Adjunct II* 

Signatures 

Part-time Faculty Member Department Chair 

Dean SVP/VP/Provost 

Verifier (if other than Department Chair) 
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